WORDPRESS VENUE HIRE AGREEMENT 2 PDF FORM
HOW TO ATTACH IT TO THE WEBPAGE
🟢 STEP 1 — Create the Hire Agreement page
👉 Go to:
Pages → Add New

Title:
👉 Facilities Hire Agreement

Add this at the top:
Please read the Facilities Hire Agreement carefully before submitting a booking enquiry.

🟢 STEP 2 — Add the agreement text
👉 Copy the agreement text we created earlier
👉 Paste it onto the page

🟢 STEP 3 — Add the PDF download link
👉 Upload the PDF file to WordPress:
1. Media → Add New
2. Upload:
👉 Venue_Hire_Agreement.pdf

Then on your page:
Add text like:
👉 Download Printable Hire Agreement (PDF)
Highlight it → click 🔗 link icon → choose uploaded PDF

🟢 STEP 4 — Publish the page
👉 Click 🔵 Publish

🟢 STEP 5 — Add the tick-box to your form
👉 Go to:
WPForms → Venue Hire Enquiry

Add:
👉 Checkboxes

Label:
👉 Agreement

Choice text:
I confirm that I have read and agree to the Facilities Hire Agreement.

🟢 STEP 6 — Make it required
👉 Click the checkbox field
👉 Turn ON:
✔ Required
🟢 STEP 7 — Link the agreement page (optional but lovely)
If you want, you can make the words:
👉 “Facilities Hire Agreement”
a clickable link to your new page 👍

